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Covid-19 Generic risk assessment template for schools and childcare settings- September 2021 

The purpose of this template is to help schools decide which actions to take. They should undertake an appropriate COVID-19 risk assessment, just as for 

other health and safety related hazards. This risk assessment must be done in consultation with staff and union representatives. 

Introduction  
“Step 4 has marked a new phase in the government’s response to the pandemic, moving away from stringent restrictions on everyone’s day-to-day lives, 
towards advising people on how to protect themselves and others, alongside targeted interventions to reduce risk. As Covid-19 becomes a virus that we learn 
to live with, there is now an imperative to reduce the disruption to children and young people’s education - particularly given that the direct clinical risks to 
children are extremely low, and every adult has been offered a first vaccine and the opportunity for 2 doses by mid-September. Our priority is for you to 
deliver face-to-face, high-quality education to all pupils. The evidence is clear that being out of education causes significant harm to educational attainment, 
life chances, mental and physical health” (taken from the Schools Covid-19 operational guidance). 
 
The DfE has moved from contact tracing for single cases to an outbreak management approach for education settings. In line with this, the local authority has 
updated this risk assessment and other related guidance on EGfL such as the flowchart for schools in dealing with suspected or confirmed cases and the 
reporting of cases to the local authority. Schools already have business continuity/emergency management plans and it is expected that these or the schools 
Covid-19 risk assessment will include continency plans to cover how individual schools would operate if any of the measures within the contingency 
framework are temporarily recommended. 
 
A revised risk assessment template has been prepared for schools (see below) to base their own risk assessments from September.  A copy of the pre-

September 2021 risk assessment should be retained for reference purposes and for those cases where additional protective measures are temporarily 

brought back. 

Mixing and Bubbles 
It is no longer recommended that it is necessary to keep children in consistent groups (‘bubbles’) although the temporary re-introduction of ‘bubbles’ should 
be included in the schools contingency planning. 
 
Social distancing 
Social distancing measures have now ended in the workplace, including schools. 

 

 

https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/1011704/20210817_Contingency_Framework_FINAL.pdf
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/1011704/20210817_Contingency_Framework_FINAL.pdf
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Tracing close contacts and isolation 
School are no longer required to undertake contact tracing. Contacts from a school setting will only be traced by NHS Test and Trace where the positive case 
specifically identifies the individual as being a close contact. Schools may be contacted in exceptional cases to help with identifying close contacts, as 
currently happens in managing other infectious diseases.  This is likely to be the case for young children and those attending special schools.   
If identified as a close contact by NHS Test and Trace, the following people are exempt from self-isolation but must follow government guidance including 

getting a PCR test: 

 Those that are fully vaccinated 

 Those that are below the age of 18 years 6 months 

 Those that have taken part in or are currently part of an approved COVID-19 vaccine trial 

 Those that are not able to get vaccinated for medical reasons 

 

Face Coverings 
Face coverings are no longer advised for pupils, staff and visitors either in classrooms or in communal areas. The government has removed the requirement 
to wear face coverings in law but expects and recommends that they are worn in enclosed and crowded spaces where one may come into contact with 
people they don’t normally meet. This includes public transport and dedicated transport to school or college. The temporary re-introduction of face coverings 
should be included in the schools contingency planning. 
 
Carbon Dioxide (CO2) Monitors 
CO2 monitors will be provided to all state-funded schools from September as part of an initiative led by central government. The monitors will enable staff to 
act quickly where ventilation is poor and provide reassurance that existing ventilation measures are working. The majority of these monitors shall be 
provided to schools in the autumn term and prioritised for special schools and alternative provisions. Further details will be available following the 
completion of the procurement of the CO2 monitors. 
 
Covid-19 Vaccines 
Schools should continue to encourage all those eligible for Covid vaccines to engage with the NHS vaccine programme. 
 

 

https://www.gov.uk/government/publications/guidance-for-contacts-of-people-with-possible-or-confirmed-coronavirus-covid-19-infection-who-do-not-live-with-the-person/guidance-for-contacts-of-people-with-possible-or-confirmed-coronavirus-covid-19-infection-who-do-not-live-with-the-person
https://www.gov.uk/government/news/all-schools-to-receive-carbon-dioxide-monitors?utm_medium=email&utm_campaign=govuk-notifications&utm_source=16a4d359-f306-4064-9a24-7581f7734eb1&utm_content=immediately
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The following actions will contribute to reducing the likelihood of COVID-19 transmission: 

1) Ensure good hygiene for everyone 

2) Maintain appropriate cleaning regimes 

3) Keep occupied spaces well ventilated 

4) Follow public health advice on testing, self-isolation and managing confirmed cases of COVID-19 

 

Further government guidance can be found at: Actions for schools during the coronavirus outbreak - GOV.UK (www.gov.uk), 
 Contingency framework: education and childcare settings (publishing.service.gov.uk) and on coronavirus information Ealing Grid for Learning  
 

This Risk Assessment should be completed in conjunction with the guidance above and with the guidance available on EGfL 

Further advice can be sought by contacting either Raj Chowdhury (Children’s Services) or Steve Dunham (Children’s Services) 

 

 

https://www.gov.uk/government/publications/actions-for-schools-during-the-coronavirus-outbreak?utm_source=26%20March%202021%20C19&utm_medium=Daily%20Email%20C19&utm_campaign=DfE%20C19
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/1011704/20210817_Contingency_Framework_FINAL.pdf
https://www.egfl.org.uk/coronavirus
mailto:Chowdhuryr@ealing.gov.uk
mailto:DunhamS@ealing.gov.uk
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Document Changes 
 

Date  

Original document published  
 

22nd May 2020  

References made to EHCP children with 1-2-1 support.  
Hierarchy of controls added for all settings.  
Note added about virtual assemblies.  
Note added about seeking advice if required around propping of doors.  
Note added about cleaning of lunch areas.  
Note added on external providers of OT/physiotherapy and 
hydrotherapy sessions.  
  

26th May 2020  

First page text amended to reflect the updated guidance 
on those clinically vulnerable and those clinically extremely vulnerable 
(shielding).  
   

4th June 2020  

Text added about the ‘Test and Trace’ system and what schools should 
do in the event of a suspected or confirmed case.  

 

19th June 2020  

Text added to clarify that staff members do not need to self-isolate as a 
precaution if they need to change ‘bubbles’. 
 

22nd June 2020 

Front page updated to reflect changes to government guidance for 
schools bringing back all children.  Risk assessment rewrite based on 
amended government guidance 
 

3rd July 2020 

As a result of trade union consultation, a reminder added for schools to 
adequately record details of pupils, staff and visitors on site. 
 

8th July 2020 

In line with updated guidance, the need for strict social distancing on 
dedicated transport removed and schools to provide immunisation 
programmes as normal added. 
 

31st July 2020 
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Updated to reflect the fact that the local authority now only needs to 
be informed about any positive cases (not suspected cases). In line with 
updated government guidance, the potential use of face coverings in 
secondary schools added. 
 

26th August 2020 

In line with updated government guidance, face coverings now advised 
for over 11’s on dedicated transport and a note added to ensure that 
ventilation is maximised on dedicated transport vehicles. Schools 
signposted to government guidance on; music, dance, drama, 
indoor/outdoor performances and team sports. 
 

1st September 2020 

Link added to the HSE website on first aid. Link to the St John’s 
Ambulance website removed. 

10th September 2020 

DfE contact details added for any confirmed cases 17th September 2020 

Changes made to reflect further controls due to the new virus variants 
and January 2021 national lockdown. Additional controls include; High 
schools may wish to use face coverings in classrooms, keeping occupied 
spaces well ventilated, highlighting the need to keep visitors to an 
absolute minimum, reminding schools to keep ‘bubble sizes’ as small as 
possible and the rollout of asymptomatic testing in certain school 
settings. 

8th January 2021 

Updates made in line with Government guidance published on the 22nd 
February 2021 for the full opening of schools in March. Changes made 
include the areas of face coverings and asymptomatic testing. Overall 
size of document also reduced. 

24th February 2021 

Updates made in line with Government guidance published on 26th 
March 2021. Changes made in the areas of; test and trace, CEV pupils, 
educational visits, wraparound care and extra-curricular activities and 
physical activities. 

29th March 2021 
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Updates made in line with Government guidance published on the 10th 
May 2021. Foreword note added on face coverings. Additions made in 
the areas of educational visits, wraparound and extra-curricular 
provisions, performances and outdoor activities. 

12th May 2021 

Updates made in line with Government guidance published on the 6th 
July 2021 on Step 4 of the roadmap and local/London wide public 
health advice. 

15th July 2021 

Aligned to the new phase in the government’s response to the 
pandemic alongside advice from the local authority Public Health 
Team. 

24th August 2021 
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School: Dormers Wells Infant and 

Junior School 

School address: 

Dormers Wells Lane 

Southall 

UB1 3HX 

Review Date: 

(This is a dynamic document 

and should be reviewed and 

updated if there are any 

changes)  

 Assessment Date: 1st September 2021 What/who is being assessed?  

Biological hazard- Covid-19 within educational settings 

(This is a generic risk assessment for schools with signposts to the relevant Government guidance. Schools 

will need to include any specific controls they have in place to this document). 

Name of Assessor: Dormers Wells 

Senior Leadership Team 

Responsible Person for Actions: See below (Action by who/when) 

Task / 
Activity Area 

Hazard Who might 
be harmed 
and how? 

What are your 
existing 
controls? 
SLT’s to write 
what is being 
done now and 
then refer to 
Recommended 
controls: 
 

Recommended Control 
Measures 
SLT’s to move 
Recommended Controls 
into Existing Controls 
once they have been 
implemented:  

Action by 
who/when? 

Likelihood of 
occurrence after 
recommended 
controls added 
(L) 
1-Very Unlikely 
2-Unlikely 
3- Possible 
4- Likely 
5- Very Likely 
Likelihood = 
Probability of 
occurrence 
based on specific 
activity being 
assessed 

Impact (I) 
 
 
1-Negligible 
2- Minor 
3- Moderate  
4- Major 
5- Extreme 
Impact = 
Estimate of 
harm based 
on specific 
activity being 
assessed 

Overall Risk  
(L X I) + I 
 
 
<10 = Low 
10-19 = 
Medium 
20-30 = High 
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Task / 

Activity Area 

Hazard Who might be 

harmed and 

how? 

What are your 

existing 

controls? 

Recommended Control 

Measures 

Action by 

who/when? 

Likelihood of 

occurrence 

after 

recommended 

controls (L) 

Impact 

(I) 

 

Overall Risk  

(L X I) + I 

1.Entering the 

school  

Biological 

hazard- 

Covid-19 

Staff, parents 

and pupils 

could become 

infected with 

COVID-19. If 

so, they are 

likely to 

experience 

mild 

symptoms 

such as fever 

or cough. In 

severe cases, 

this could lead 

to severe 

illness and 

hospitalisation, 

and, in rare 

cases, even 

death 

• Stagger drop-off and 

collection times on 3.9.21 

only (1st day) 

• AM-Parents not to enter 

school grounds except 

FS/KS1 (control measures 

on playground & pathway) 

• Entry into school is 

directly into classrooms, 

where possible 

• Pupil to be accompanied 

by one parent  

• Visitors by appointment 

only 

Due to the one drop off 

time (8.45am) and leaving 

time (3.15pm) parents 

must use identified gates, 

multiple siblings follow 

one toute.. 

SEE document for entry & 

exit gates  

Caretaker on duty am and 

pm to stop cars entering/ 

leaving  

Parents reminded to 

physical distance whilst 

waiting/wear mask if 

wish. 

 Parents are aware to stay at 
home when a child or 
household member 
develops coronavirus 
symptoms and access PCR 
testing. Schools 
communicate this regularly 
to parents. 

 

 On entry to school, staff 
and pupils to wash their 
hands with soap and water 
for at least 20 seconds and 
hands dried or use alcohol 
hand rub or sanitiser 
ensuring that all parts of the 
hands are covered. Skin 
friendly cleaning wipes can 
be used as an alternative. 

 

 Guidance for school offices 
can be found here 

3.9.21, Parent 
newsletter to 
inform parents, 
setting out 
expectations inc. 
use of masks, 
distancing and 
entrance/exit 
points (TG) 
Also post on 
website/Class 
DOJO and 
individual texts 
 
1.9.21 staff INSET 
inc. new timings 
of day (TG/NS) 
 
Support staff 

allocated to 

exit/entry points 

designated 

sanitising stations 

(NS) 

Autumn 21 

Site survey (SLT & 

Governor for H&S) 

 
Office manager to 

read and 

disseminate all 

DfE School Office 

Guidance 

2 3 (2X3) +3 

= 

9 

(Low) 

  

https://www.gov.uk/guidance/working-safely-during-coronavirus-covid-19/offices-and-contact-centres
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2.Reducing 

exposure and 

transmission 

of 

Coronavirus  

(All settings) 

 

 

Biological 

hazard- 

Covid-19 

Staff, parents 

and pupils 

could become 

infected with 

COVID-19. If 

so, they are 

likely to 

experience 

mild 

symptoms 

such as fever 

or cough. In 

severe cases, 

this could lead 

to severe 

illness and 

hospitalisation, 

and, in rare 

cases, even 

death 

Avoiding contact 
with anyone 
with symptoms 
 
Year group Entry and 
exit points 
Nursery Gate 7 
Reception Gate 7 
Year 1 Enter Gate 
4, Exit Gate 6 
Year 2 Enter Gate 
4, Exit Gate 6 
Year 3 Gate 3 
Year 4 Gate 7 
Year 5 Gate 7 
Year 6 Gate 3 

Parents not to enter 

school building 

unless invited/appt 

Office staff engage 

with parents over 

fence/under shelter 

Parents to maintain 

social distancing 

whilst waiting with 

child. 

Pupil to be 

accompanied by 

only one parent 

 

Release by teacher 

one pupil at a time 

when parents can 

be seen. 

 

Government guidance to be 
followed for high schools and 
primary schools. 

Government guidance to be 
followed by early years 
settings. The early years 
foundation stage (EYFS) 
statutory framework still 
applies. 

As normal, schools should 
provide immunisation 
programmes on site, ensuring 
these will be delivered in 
keeping with the school’s 
control measures. 

 Ensure good hygiene for 
everyone 

 Hand hygiene- Frequent 
and thorough hand cleaning 
is already a regular practice 
now. Schools to continue to 
ensure that pupils clean 
their hands regularly. This 
can be done with soap and 
water or hand sanitiser.  

 Respiratory hygiene-The 
‘catch it, bin it, kill it’ 

3.9.21 Letters) 
to inform 
parents, setting 
out expectations 
inc. use of 
masks, 
distancing and 
entrance/exit 
points (TG) Also 
post on 
website/Class 
DOJO and 
individual texts 
(Office 

manager/Admin 

Team) 

All safety 

measures and 

procedures in 

place for the 

wider school will 

apply during 

these times also. 

E.g. hand 

washing 

requirements 

2m line at front 

of classrooms 

maintained 

(AN/Site staff)  

Teachers (inc. 
FS) to speak 
with children 
day 1 and 
subsequent 
reminders about 

2 3 (2X3) +3 

= 

9 

(Low) 

https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/999602/Schools_guidance_Step_4_update.pdf
https://www.gov.uk/government/publications/coronavirus-covid-19-early-years-and-childcare-closures?utm_medium=email&utm_campaign=govuk-notifications&utm_source=7d4611fe-b4f0-41f8-8caf-6996b7b82872&utm_content=immediately
https://www.gov.uk/government/publications/early-years-foundation-stage-framework--2
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Children can sit next 

to each other.   

 
Where possible, the 
teacher to maintain 
2m distancing at the 
front of the classroom 
and moving around.  
 

Visitors by 

appointment 

only, Wash/anti 

bac hands on 

entry 

 

Keep classroom 
windows open – aid 
ventilation and 
limit use of door 
handles/surfaces. 

 

Staff encouraged to 
wear PPE (clear 
face visor) whilst 
working with 
children in class, 
inc. EYFS. 

 

ECV staff 
encouraged to 
wear masks. 
 

 

 

 

approach continues to be 
very important. The e-Bug 
COVID-19 website contains 
free resources for schools, 
including materials to 
encourage good hand and 
respiratory hygiene.  

 Use of personal protective 
equipment (PPE)- Refer to 
the PPE section 

 2) Maintain appropriate 
cleaning regimes, using 
standard products such as 
detergents- 

 Schools should maintain an 
appropriate cleaning 
schedule. This should 
include regular cleaning of 
areas and equipment (for 
example, twice per day), 
with a particular focus on 
frequently touched surfaces 
(both inside and outside 
including play equipment).  

 Government guidance on 
cleaning followed 

expectations. 
(3.9.21 and 
staggered 
September 
dates for FS) 

 
Clear signage in 
and around 
school (AN) 
 
Blended 
approach to 
meetings, INSET 
etc- some 
virtual, some in 
hall with 
distancing and 
ventilation (SLT) 
 
Strategic 

staffing plan 

minimises staff 

e.g. TAs mixing 

year groups 

(TG/JJ) 

Encourage 

asymptomatic 

testing of all 

(Staff briefings, 

parent 

newsletter 

3.9.21 and 

monthly) 

Staff informed 
re: ventilation @ 
INSET on 1.9.21 
 

 

https://e-bug.eu/eng_home.aspx?cc=eng&ss=1&t=Information%20about%20the%20Coronavirus
https://e-bug.eu/eng_home.aspx?cc=eng&ss=1&t=Information%20about%20the%20Coronavirus
https://www.gov.uk/government/publications/covid-19-decontamination-in-non-healthcare-settings


The content of this document was produced in consultation with partnering bodies and is now final. It will be kept under review and may change, refer to the change 
control table on page 3. Version 24th August 2021          
 
 

COVID-19 Risk Assessment Schools 24th August 2021         11 
 

 

 

 

 

 

 

 

 

 

3. Keep occupied spaces well 
ventilated  

 Improve fresh air in poorly 
ventilated areas, giving 
particular consideration 
when holding events where 
visitors such as parents are 
on site.  

 Make use of the CO2 
monitors that are being 
provided by central 
government to identify 
poorly ventilated rooms. 

 Opening external windows 
can improve natural 
ventilation, and in addition, 
opening internal doors can 
also assist with creating a 
throughput of air. If 
necessary, external opening 
doors may also be used (if 
they are not fire doors and 
where safe to do so). 

 Ventilation strategy 
available on EGfL 

 HSE guidance on ventilation 
available here 

 CIBSE advice available here 

 

https://www.egfl.org.uk/coronavirus#facilities
https://www.hse.gov.uk/coronavirus/equipment-and-machinery/air-conditioning-and-ventilation/index.htm
https://www.cibse.org/coronavirus-covid-19
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4. Follow public health advice 
on testing, self-isolation and 
managing confirmed cases of 
COVID-19 

Symptoms: 

 Pupils, staff and visitors 
should not come into school 
if they have symptoms, 
have had a positive test 
result or other reasons 
requiring them to stay at 
home due to the risk of 
them passing on COVID-19 
(for example, they are 
required to quarantine). 

 If anyone in the school 
develops COVID-19 
symptoms, however mild, 
they should be sent home 
(not via public transport 
wherever possible) and told 
to self-isolate and follow 
the stay at home guidance 
including taking a test. Any 
household members should 
also follow this guidance. 
Any pupil with symptoms 
awaiting collection should 
be left in a room on their 

https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance/stay-at-home-guidance-for-households-with-possible-coronavirus-covid-19-infection
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own if possible and safe to 
do so. A window should be 
opened for fresh air 
ventilation if possible. 
Appropriate PPE should also 

be used if close contact is 
necessary. Any rooms they 
use should be cleaned after 
they have left. 

Asymptomatic Testing: 

 Staff should undertake 
twice weekly home tests 
whenever they are on site 
until the end of September, 
when this will also be 
reviewed.  

 There is no need for 
primary age pupils (those in 
year 6 and below) to test 
over the summer period. 
They will be offered the 2 
tests at an ATS at the 
beginning of the autumn 
term when they start at 
their secondary school as a 
new year 7. Schools may 
choose, however, to start 
testing year 6 pupils earlier, 
including in summer 

https://www.gov.uk/government/publications/safe-working-in-education-childcare-and-childrens-social-care/safe-working-in-education-childcare-and-childrens-social-care-settings-including-the-use-of-personal-protective-equipment-ppe
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schools, depending on their 
local circumstances. 

Confirmatory PCR Tests: 

 Staff and pupils with a 
positive LFD test result 
should self-isolate in line 
with the stay at home 
guidance. They will also 
need to get a free PCR test 
to check if they have Covid-
19. Whilst awaiting the PCR 
result, the individual should 
continue to self-isolate. If 
the PCR test is taken within 
2 days of the positive lateral 
flow test, and is negative, it 
overrides the self-test LFD 
test and the pupil can 
return to school, as long as 
the individual doesn’t have 
COVID-19 symptoms.  

 Additional information on 
PCR test kits for schools and 
further education providers 
is available. 

Close Contact Tracing: 

https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance/stay-at-home-guidance-for-households-with-possible-coronavirus-covid-19-infection
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance/stay-at-home-guidance-for-households-with-possible-coronavirus-covid-19-infection
https://www.gov.uk/get-coronavirus-test
https://www.gov.uk/government/publications/coronavirus-covid-19-test-kits-for-schools-and-fe-providers/coronavirus-covid-19-home-test-kits-for-schools-and-fe-providers
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 Close contacts will be 
identified via NHS Test and 
Trace and education 
settings are no longer  
expected undertake contact 
tracing. NHS Test and Trace 
will work with the positive 
case to identify close 
contacts. Contacts from a 
school setting will only be 
traced by NHS Test and 
Trace where the positive 
case specifically identifies 
the individual as being a 
close contact. This is likely 
to be a small number of 
individuals who would be 
most at risk of contracting 
COVID-19 due to the nature 
of the close contact. 
Schools may be contacted 
in exceptional cases to help 
with identifying close 
contacts, as currently 
happens in managing other 
infectious diseases. 
 

 If identified as a close 

contact by NHS Test and 

Trace, the following people 

are exempt from self-



The content of this document was produced in consultation with partnering bodies and is now final. It will be kept under review and may change, refer to the change 
control table on page 3. Version 24th August 2021          
 
 

COVID-19 Risk Assessment Schools 24th August 2021         16 
 

isolation but must follow 

government guidance 

including getting a PCR test: 

o Those that are fully 
vaccinated 

o Those that are 
below the age of 18 
years 6 months 

o Those that have 
taken part in or are 
currently part of an 
approved COVID-19 
vaccine trial 

o Those that are not 
able to get 
vaccinated for 
medical reasons 

Vaccine uptake: 

 Schools should continue to 
encourage all those eligible 
for Covid vaccines to 
engage with the NHS 
vaccine programme. 

Face coverings: 

 Refer to PPE section 

https://www.gov.uk/government/publications/guidance-for-contacts-of-people-with-possible-or-confirmed-coronavirus-covid-19-infection-who-do-not-live-with-the-person/guidance-for-contacts-of-people-with-possible-or-confirmed-coronavirus-covid-19-infection-who-do-not-live-with-the-person
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CEV Children: 

 All CEV children and young 
people should attend their 
education setting unless 
they are one of the very 
small number of children 
and young people under 
paediatric or other 
specialist care who have 
been advised by their GP or 
clinician not to attend. 
Further information is 
available in the guidance on 
supporting pupils at school 
with medical conditions and 
on EGfL 

CEV Staff: 

 CEV people are no longer 
advised to shield but may 
wish to take extra 
precautions to protect 
themselves, and to follow 
the practical steps set out in 
the CEV guidance to 
minimise their risk of 
exposure to the virus.  

https://www.gov.uk/government/publications/supporting-pupils-at-school-with-medical-conditions--3
https://www.egfl.org.uk/facilities/health-and-safety/managing-medical-conditions-schools
https://www.gov.uk/government/publications/guidance-on-shielding-and-protecting-extremely-vulnerable-persons-from-covid-19/guidance-on-shielding-and-protecting-extremely-vulnerable-persons-from-covid-19
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Out-of school settings and 
wraparound childcare: 

 Planning guidance can be 
found here 
 

3.Educational 

visits 

Biological 

hazard- 

Covid-19 

Staff, parents 

and pupils 

could become 

infected with 

COVID-19. If 

so, they are 

likely to 

experience 

mild 

symptoms 

such as fever 

or cough. In 

severe cases, 

this could lead 

to severe 

illness and 

hospitalisation, 

and, in rare 

cases, even 

death 

External visits 
recommence only 
with educational 
establishment e.g. 
museum that 
have appropriate 
C19 safety 
measures in 
place.  School will 
also conduct RA 
to see if the trip is 
viable. 

 Schools should not go on 
any international visits until 
the autumn term. All visits 
should follow the Ealing 
There and Back Again 
Policy. 
 

Plan internal 

visitors/hook 

days/external 

visits and 

make use of 

outdoor local 

areas (NS & 

Subject/Year 

Leads). 

Any planned 
local visits 
will follow 

Ealing There 
and Back 
Again 
Policy. 
 

1 3 (1X3) +3 

= 

6 

(Low) 

https://www.gov.uk/government/publications/protective-measures-for-holiday-or-after-school-clubs-and-other-out-of-school-settings-for-children-during-the-coronavirus-covid-19-outbreak/protective-measures-for-holiday-and-after-school-clubs-and-other-out-of-school-settings-during-the-coronavirus-covid-19-outbreak
https://www.egfl.org.uk/facilities/emergency-planning/educational-and-recreational-visits
https://www.egfl.org.uk/facilities/emergency-planning/educational-and-recreational-visits
https://www.egfl.org.uk/facilities/emergency-planning/educational-and-recreational-visits
https://www.egfl.org.uk/facilities/emergency-planning/educational-and-recreational-visits
https://www.egfl.org.uk/facilities/emergency-planning/educational-and-recreational-visits
https://www.egfl.org.uk/facilities/emergency-planning/educational-and-recreational-visits
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4. Lunch Biological 

hazard- 

Covid-19 

Staff, parents 

and pupils 

could become 

infected with 

COVID-19. If 

so, they are 

likely to 

experience 

mild 

symptoms 

such as fever 

or cough. In 

severe cases, 

this could lead 

to severe 

illness and 

hospitalisation, 

and, in rare 

cases, even 

death 

Stagger phase lunch 

times, so that all children 

are not moving around 

the school at the same 

time. 

• Lunch in phase groups 

and tables should be 

cleaned between each 

group Lunchtimes will 

now be: 

Reception 11:45-12:45 

KS1 12-1pm 

KS2 12.15-1.15pm 

• Before eating, Pupils to 

wash their hands with 

soap and water for at 

least 20 seconds and 

hands dried or use 

alcohol hand rub or 

sanitiser ensuring that 

all parts of the hands are 

covered. 

• Pupils are encouraged 

not to touch their mouth, 

eyes and nose 

• One-way/left/right 

hand side circulation 

(stickers in 

corridors/stairs) to 

minimise mixing, as they 

move through the 

setting where spaces are 

accessed by corridors. 

Where possible, all 

spaces should be well 

ventilated using natural 

ventilation (opening 

windows) or ventilation 

units. 

• Prop doors open, 

where safe to do so 

 School kitchens to comply 
with the guidance for food 
businesses on Coronavirus 
 

 

Update kitchen 
staff about 
lunch timings 
(NS) 
 
Speak with 
kitchen staff 
about FSM lunch 
arrangements 
for isolating 
pupils (Office 
manager) 
Speak with 
SMSAs about 
lunch 
arrangements 
(INSET 1.9.21) 
 
SMSAs allocated 

to phases, with 

consistent 

staff 

supervising 

Ensure there is 

access to 

cleaning 

materials for 

table wiping 

(AN/Caretakers) 

2 3 (2X3) +3 

= 

9 

(Low) 

 

https://www.gov.uk/government/publications/covid-19-guidance-for-food-businesses/guidance-for-food-businesses-on-coronavirus-covid-19
https://www.gov.uk/government/publications/covid-19-guidance-for-food-businesses/guidance-for-food-businesses-on-coronavirus-covid-19
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(bearing in mind fire 

safety and 

safeguarding), to limit 

use of door handles and 

aid ventilation. 

• Dining hall activities 

(including cleaning of the 

lunch area) to be 

managed, by the school 

and supported by the 

catering provider.  

 
Caterlink Catering 

team/school to provide 

and empty bins 

regularly. 

 

Lunchtime allocated to 

pupil groups at specific 

times.  Pupil cohorts to 

stay together. 

School dinner children 
to be spaced 1m apart 
in dining hall. 
 
Packed lunches eat 
outside if dry. 

Lunch supervisors to 
wipe tables regularly 
after use and between 
sittings. 
 

Timings must be adhered 

to in order to reduce risk 

of phases mixing. 

5. Transport 

Arrangements 

Biological 

hazard- 

Covid-19 

Staff, parents 

and pupils 

could become 

infected with 

Staff parents and 

students are 

encouraged to walk 

or cycle, where 

 Schools, parents and 
students should follow the 
Coronavirus (COVID-19): 

TG to inform 
staff to avoid 
peak times 
(5.45-8am and 
16.00-17.30) via 
briefings, INSET 

2 3 (2X3) +3 

= 

9 

(Low) 

https://www.gov.uk/guidance/coronavirus-covid-19-safer-travel-guidance-for-passengers


The content of this document was produced in consultation with partnering bodies and is now final. It will be kept under review and may change, refer to the change 
control table on page 3. Version 24th August 2021          
 
 

COVID-19 Risk Assessment Schools 24th August 2021         21 
 

COVID-19. If 

so, they are 

likely to 

experience 

mild 

symptoms 

such as fever 

or cough. In 

severe cases, 

this could lead 

to severe 

illness and 

hospitalisation, 

and, in rare 

cases, even 

death 

possible, or use 

private vehicles. 

If travelling by public 
transport facemasks 
must be worn– 
remind staff and 
families. 
 

 

safer travel guidance for 
passengers  

 All people travelling to 
England must adhere to 
travel legislation, details of 
which are set out in 
government travel advice 

 

 Dedicated transport 
providers to consider: 

 

o Face coverings to be 
worn by children 
and young people 
aged 11 and above. 

o use of hand sanitiser 
upon boarding. 
and/or disembarking 

o additional cleaning 
of vehicles 

o ventilation of fresh 
air (from outside the 
vehicle) is 
maximised, 
particularly through 
opening windows 
and ceiling vents 

 Public transport: 
o Face coverings to be 

used by children 
over the age of 11. 

1.9.21 
 
 
TG to inform 
parents via 
letter/DOJO 
(3.9.21) Also 
posted on 
website. 
 
INSET 1.9.21- 
Staff reminded 
of face 
coverings and 
peak times 
 

 

 

https://www.gov.uk/guidance/coronavirus-covid-19-safer-travel-guidance-for-passengers
https://www.gov.uk/guidance/coronavirus-covid-19-safer-travel-guidance-for-passengers
https://www.legislation.gov.uk/uksi/2021/582/contents
https://www.gov.uk/guidance/red-amber-and-green-list-rules-for-entering-england
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6.Dealing with 

suspected and 

confirmed 

cases of Covid-

19 

Biological 

hazard- 

Covid-19 

Staff, parents 

and pupils 

could become 

infected with 

COVID-19. If 

so, they are 

likely to 

experience 

mild 

symptoms 

such as fever 

or cough. In 

severe cases, 

this could lead 

to severe 

illness and 

hospitalisation, 

and, in rare 

cases, even 

death 

Where the child, 

young person or staff 

member tests 

negative, they can 

return to their setting 

and the fellow 

household members 

can end their self-

isolation. 

 

 Refer to the flowchart on 
dealing with suspected and 
confirmed cases on EGfL 

 If a pupil develops 
symptoms and is awaiting 
collection, government 
guidance should be 
followed and the pupil 
moved to a ventilated 
isolation room. 

 

 

DfE Thresholds 

 Schools and the local 
authority will manage any 
cases that meet or exceed 
DfE thresholds in 
accordance with the DfE 
Contingency Framework. 

Maintain 

hygiene and 

cleanliness of 

Isolation Room 

(AC/DS) 

Replenish safety 

PPE for 

Paediatric First 

Aider- mouth 

shields, googles, 

temperature 

gun. Apron, 

gloves, mask 

(AC) 

INSET 3.9.21- all 

staff especially 

ECV encouraged 

to wear 

masks/visors in 

busy areas e.g. 

corridors. 

SLT refer to 

flowchart, 

making 

necessary 

decision and 

inform 

PHE/LA/DfE 

2 3 (2X3) +3 

= 

9 

(Low) 

 

https://www.egfl.org.uk/sites/default/files/Flowchart%20-%20if%20there%20is%20a%20suspected%20or%20confirmed%20case%20of%20COVID-19%20in%20a%20school%20141220.pdf
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/963541/Schools_coronavirus_operational_guidance.pdf
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/963541/Schools_coronavirus_operational_guidance.pdf
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/1011704/20210817_Contingency_Framework_FINAL.pdf
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/1011704/20210817_Contingency_Framework_FINAL.pdf
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7.Use of 

PPE/face 

coverings 

Biological 

hazard- 

Covid-19 

Staff, parents 

and pupils 

could become 

infected with 

COVID-19. If 

so, they are 

likely to 

experience 

mild 

symptoms 

such as fever 

or cough. In 

severe cases, 

this could lead 

to severe 

illness and 

hospitalisation, 

and, in rare 

cases, even 

death 

Individual pupil risk 

assessment and/or 

behavioural support 

plan to be reviewed 

and updated. 

• Staff related risk 

assessments to be 

updated for those 

that are vulnerable, 

such as those who are 

pregnant 

For staff looking after 
children with complex 
special educational 
needs and providing 
direct personal care, 
the following PPE will 
be available for use 
by school staff (12 
EHCP pupils) 
 

 
Bins emptied 
during the day by 
the caretakers.  
Securely fastened. 

 Face coverings are no 

longer advised for pupils, 

staff and visitors either in 

classrooms or in communal 

areas. They are, however, 

recommended for use in 

enclosed and crowded 

spaces where one may 

come into contact with 

people they don’t normally 

meet.  

 Government guidance on 

PPE to be followed. 

 Any PPE should be 

disposed of in line with 

Government guidance on 

cleaning in non-healthcare 

settings. 

INSET (TG) 
1.9.21 
 
Maintain and 
stock grab bags- 
Tissues, Antic 
bac, wipes, 
goggles, masks 
for each 
classroom/office 
& identified 
staff (AN & 
Caretakers) 
 
Maintain PPE 
Kit for 
Paediatric First 
Aider inc. a 
lidded bin (AN & 
Caretakers)  
 
Bins @ 3 

Automated 

Sanitising 

stations (AN & 

Caretakers) 

2 3 (2X3) +3 

= 

9 

(Low) 

 

8.Administering 

First aid/ 

Medication  

Biological 

hazard- 

Covid-19 

Staff, parents 

and pupils 

could become 

infected with 

COVID-19. If 

so, they are 

likely to 

experience 

mild 

• Schools have a 
suitable number of 
staff on duty The 
school has 40 First 
Aiders, of which 3 are 
Paediatric. 
• Schools have a first 

aid risk assessment 

and medication policy 

in place 

Inhalers to be kept in 

class and when taken 

•HSE guidance on first aid 

followed. This includes first aid 

cover and qualifications as well 

as guidance for first aiders 

• Administering first aid and 

medication risk assessments to 

be amended by schools 

First Aid 
procedures shared 
INSET 1.9.21  
 
Welfare 
Office/Paediatric 
First Aider to 
follow new 
guidance and 
existing policy and 
amend related 
RAs (AC) 
 

2 3 (2X3) +3 

= 

9 

(Low) 

 

https://www.gov.uk/government/publications/safe-working-in-education-childcare-and-childrens-social-care/safe-working-in-education-childcare-and-childrens-social-care-settings-including-the-use-of-personal-protective-equipment-ppe#how-to-work-safely-in-specific-situations-including-where-ppe-may-be-required
https://www.gov.uk/government/publications/safe-working-in-education-childcare-and-childrens-social-care/safe-working-in-education-childcare-and-childrens-social-care-settings-including-the-use-of-personal-protective-equipment-ppe#how-to-work-safely-in-specific-situations-including-where-ppe-may-be-required
https://www.gov.uk/government/publications/covid-19-decontamination-in-non-healthcare-settings
https://www.gov.uk/government/publications/covid-19-decontamination-in-non-healthcare-settings
https://www.hse.gov.uk/coronavirus/first-aid-and-medicals/first-aid-certificate-coronavirus.htm
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symptoms 

such as fever 

or cough. In 

severe cases, 

this could lead 

to severe 

illness and 

hospitalisation, 

and, in rare 

cases, even 

death 

by children - 

supervised by adults 

in room.  Record in 

class book.  

First aiders to wear 

apron, goggles, mask 

and gloves when 

dealing with children 

who are ill or require 

medical attention.  

At least one first aider 

always on duty.  Back 

up provided.   

• Government PPE guidance 

followed. 

 

 

AN to stock, check 

and re-distribute 

First Aid packs by 

3.9.21 

9.Leaving the 

school 

Biological 

hazard- 

Covid-19 

Staff, parents 

and pupils could 

become 

infected with 

COVID-19. If so, 

they are likely to 

experience mild 

symptoms such 

as fever or 

cough. In severe 

cases, this could 

lead to severe 

illness and 

hospitalisation, 

and, in rare 
cases, even 

death 

• Parents enter 

school grounds, 

following, using one 

direction of travel for 

multiple siblings 

SEE ‘Entering the 

school’ for entry & 

exit gates  

Support staff 

allocated to 

exit/entry points 

designated sanitising 

stations (NS) 

 

 

 Staff and pupils to wash 
their hands with soap and 
water for at least 20 
seconds and hands dried or 
use alcohol hand rub or 
sanitiser ensuring that all 
parts of the hands are 
covered. Skin friendly 
cleaning wipes can be used 
as an alternative. 
 

 

1.9.21 staff INSET 
inc. new timings 
of day (TG/NS) 
 
3.9.21 
Newsletter/DOJO 
to inform parents, 
with expectations 
inc. use of masks, 
distancing and 
entrance/exit 
points (TG) 
Also post on 
website/text 
 
Autumn 21 

Site survey (SLT & 

Governor for H&S) 

 
Amendments 

made wb 6.9.21, 

in response to 

monitoring/ 

parent feedback 

2 3 (2X3) +3 

= 

9 

(Low) 

 

https://www.gov.uk/government/publications/safe-working-in-education-childcare-and-childrens-social-care/safe-working-in-education-childcare-and-childrens-social-care-settings-including-the-use-of-personal-protective-equipment-ppe#how-to-work-safely-in-specific-situations-including-where-ppe-may-be-required
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Likelihood:

Very Likely 5 6 12 18 24 30

Likely 4 5 10 15 20 25

Possible 3 4 8 12 16 20

Unlikely 2 3 6 9 12 15

Very Unlikely 1 2 4 6 8 10

1 2 3 4 5

Impact: Negligible Minor Moderate Major Extreme


